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APPLICATION FOR THE PERIOD ABROAD



           To the Faculty Board
The Undersigned _______________________________________born in_______________________

on _____________, nationality ___________________, PhD course in BioRobotics, enrolled in the _____ year of the course 
with fellowship ( ;  
with research grant (; 
other form of finance (;  
APPLIES FOR
ALL STUDENTS HAVE TO APPLY FOR  CARRING OUT THE PERIOD ABROAD IN ORDER TO OBTAIN THE AUTHORIZATION BY THE FACULTY BOARD. 

( carrying out a research activity related to his/her PhD thesis, at the following:

Institution/University ___________________________________________________, 
Research Lab _________________________________

Town___________________________________________ 
Country__________________________________,

From ___/____/____ to ___/____/____ . 
The undersigned undertakes to send via mail to the “PhD administrative office”,  as soon as arrived at the hosting institution, a formal declaration signed by the hosting Professor, stating the beginning of his/her research activity.

On his/her return, the undersigned undertakes to hand over to the PhD Administrative Office a formal declaration of the Host Institution/University of the research programme fulfilment.

If you failure to send this declaration you must return the obtained reimbursement. 

I also declare: 

( I have already spent a period abroad of _____ months, 
From___________________________________________________________________
Town _____________________________________

Country____________________________________  
APPLIES TO RECEIVE THE FINANCIAL CONTRIBUTION FOR THE PERDIOD ABRAOD 
Only students with Fellowship can receive the additional funds for the period abroad. Please remember that the research grant covers expenses for periods abroad.  No additional funds will be given for this activity to the students with research grant. 

	Travel expenses 
	Euro

	Contribution for ____ months (The amount of the contribution will be calculate by the administrative office for each month or portion of  month considering the half of the monthly gross amount of the 
scholarship). 
	Euro

	TOTAL (gross amount)
	Euro


For the above purpose, I declare

􀀀 to receive 



􀀀 not receive

other funds or grants. If you have additional funds, please specify source and amount received ___________

_______________________________________________________________________________________

Please find here enclosed:

· Research activity programme;

· Host Institution / University Acceptance (fax or e-mail communication);
Only for students who receive the contribution: 
· Estimate of travelling expenses (lowest return fare).
· Original travel tickets 

Date, _______________

   PhD Student 








Supervisor 
    _______________________ 




       ______________________


Guidelines for the calculation of the contribution
1. The School admits to reimburse the expenses sustained abroad only if the stay is at least of 15 days;
2. The maximum contribution for the period abroad corresponds to 50% of the monthly  amount of the fellowship (School gross amount);
3. The contribution is subjected to the Italian tax “gestione separata INPS” (student gross amount); 

4. The contribution is calculated for each month or portion of month considering the half of the monthly gross amount of the scholarship; 
5. The maximum duration of the period abroad is established by the internal rule of the PhD in BioRobotics. Usually the length of the period abroad is of 6 months; 
6. The period abroad must be authorized in advance by the Faculty board or by the Coordinator; 
7. The contribution  is paid in a unique payment. The payment is ordered as soon as the PhD office receives a communication from the hosting organization certifying the date of the student’s arrival;
8. The travel expenses are refunded only if the contribution doesn’t exceed the amount of the maximum contribution indicated in the point  2. In any case only 1 round trip is refund;
9. Foreign students can’t receive contributions to spend a period abroad in their home country. Exceptions have to be 
approved by the Faculty board. 
The Coordinator authorizes(












